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Punctuality

Dear Parents/Guardians,
From the moment our children enter the classroom, they are engaged in a wide variety of learning experiences.  Punctuality and attendance at all lessons are therefore vital to the learning process. 
The school day at Whitchurch Primary School starts at 8.55am. Please make every effort to ensure that your child arrives on time, to minimise disruption for the pupil, the rest of the class and the teacher:  late arrivals may miss the important teaching points at the start of the lesson.
Where possible, please make routine medical or dental appointments outside school hours. If you do need to bring your child to school late or collect him or her early, because of a medical appointment, please notify the class teacher of the appointment in writing beforehand, and bring the appointment card to show the school office.
[bookmark: _GoBack]Being late by just 10 minutes every day for one year is equal to 33 hours – approximately 6 days of lost learning.
	Minutes Late
	Days Lost in a school Year

	5 minutes
	3 days

	10 minutes
	6.5 days

	15 minutes
	10 days

	20 minutes
	13 days

	30 minutes
	19 days



Any child who arrives after 8.55am, including those using the Foundation Phase entrance, will need to be signed in electronically at the main reception office.
If you have a problem getting your child to school on time, please talk to the school, or to the School Attendance Officer, Mrs.Claire Jefferis, for advice and support.
Best wishes,


Ann Griffin
Headteacher
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